INSTRUCTIONS

Contracting Authority:	ADRA Myanmar 
Type of Contract: 	Service Contract (Construction)
Project: 		SEAQE II Project
Location: 	Taung Ka Lay2 village, Kawt Fa Mout village tract, Hlaing Bwe Township,
 Kayin State.
Funded by: 		NORAD
Deadline for Tenders:	25th September, 2020 (Friday) / 2:00PM at ADRA Myanmar Sub-office, (ADRA Myanmar, Hpa-an branch) No.(1/718), Quarter 1, Kyar Inn St. Hpa-an.

Type of Submission:	တင္သြင္းမည္႕တင္ဒါပုံစံမ်ား၏ စာရြက္တုိင္းတြင္ ကုမၸဏီတံဆိပ္တုံးႏွင့္ လက္မွတ္ပါရွိရမည္ျဖစ္ၿပီး အထက္ေဖာ္ျပထားေသာ လိပ္စာသုိ႕ ပုိ႕ရမည္႕ရက္စြဲမတုိင္မွီ ခ်ိတ္ပိတ္စာအိတ္ျဖင့္ပုိ႕ေပးရမည္။ “Original tender documents need to be stamped and signed on each page and to be send in a [closed/sealed] envelope” before the deadline to the address mentioned above. 
Public Opening: 	Will inform soon after Tender close.

ADRA would like to receive your offer for the following supplies: 
	Description
	Technical Specifications
	Quantity
	Location

	Middle School
	120’x 30‘ one storyed RC structure building 
	1
	Taung Ka Lay2 village

	Double Units Toilet
	12’x6‘ one storyed RC structure building
	2
	Taung Ka Lay2 village

	3000 litres overhead water tank
	8’x6‘x11'  one storyed RC structure building
	1
	Taung Ka Lay2 village










Introduction & Overview
Description of the Organization
The Adventist Development and Relief Agency (ADRA) Myanmar (hereinafter referred to as ADRA) is a locally registered Faith-based organization in Myanmar that is part of a world-wide network covering more than 130 countries. We operate in any region where there is need, forming empowering partnerships with our community to ensure accountability and sustainability to change our world, one life at a time.  
Information about the Project
The SEAQE II Project’s objective is that all learners regardless of background/ability/gender engage in and learn in inclusive schools and TVET institutions. The SEAQE II Project aims to; target out of school children by establishing non formal middle school services, construct 8 school, 5 NFE centers and 2 TVET centers, improve WASH and hygiene facilities, provide life skills training, improve quality of learning in 1,463 institution, in-services training to 5,664 teachers, teaching and learning material provided to 48 schools 2,160 youth have access to TVET training SMC/PTA capacity building for 1,3167 members, and promote advocacy of ethnic education services in Myanmar. 

Standard Declaration
Exclusion Criteria:   Candidates or tenderers shall be excluded from participation in procurement procedures if:
(a) they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;
(b) they have been convicted of an offence concerning their professional conduct by a judgment which has the force of res judicata;
(c) they have been guilty of grave professional misconduct proven by means ADRA can justify;
(d) they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or in which ADRA resides and where the contract is to be implemented;
(e) they have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;
(f) they are currently subject to an administrative penalty.
Points (a) to (d) of the first sub-paragraph shall not apply in the case of purchase of supplies on particularly advantageous terms from a supplier/provider which is definitively winding up its business activities, or from the receivers or liquidators of a bankruptcy, through an arrangement with creditors, or through a similar procedure under national law. 
(g) if supplier offers any bribery in terms of cash or kind to ADRA or partner staff
Selection & Award Criteria:   The ADRA Tender committee will evaluate eligible tenderers taking into account the following criteria:
· Best value for money (best price-quality ratio).
· Ability to deliver the proposed goods/ services according to time and location.
· Previous experiences of ADRA with the shop/company.
· No corrupt, fraudulent, collusive or coercive practices.
· No exploitation of child labour,  basic environmental and social standards (i.e. employment rights and safe & secure working conditions


CONDITIONS OF CONTRACT
I. General
1. The original contract will be in English.
2. ADRA reserves the right of monitoring and oversight related to all documentation and activities.
3. The contractor shall submit detail work schedules.
4. ADRA reserves and maintains the right to divide the contract into lots and/or award the lots to various bidders.
5. Timeframe: Works are expected to commence within one week upon signing of the contract.


Financial
6. ADRA will transmit all payments to the shop/company to the specified location on the agreed date.
7. If the shop/company, intentionally or by negligence, has caused a loss to the project budget ADRA will terminate the contract. 
8. Late Penalties: deduction of 1% of the contract value per day. 
9. Guarantee and liability clause: in case of non-performance of the terms of the contract, ADRA is entitled to recover financial compensation for the damage done to the project.
10. Terms of Payment: These will be agreed upon at the time of signing the contract. ADRA will pay the contractor according to the amount of work performed and completed or according to the work completion schedule agreed by ADRA and the contractor/supplier. The ADRA technical team will conduct both impromptu and end of month site visits for schedule measurement and certification of the works done by the contractor and instruct the payment according to the percentage of completion of the total work. The contractor must present a demand note when payment is due and must have valid payment receipts for acknowledging payments received.
11. The final payment will be done upon approval of the completed works or supplies to the satisfaction of ADRA at the project location.
12. The payment will be made in Myanmar Kyats by bank transfer only upon presentation of a commercial invoice and satisfactory reception of works approved and signed by senior ADRA staff and Project Manager.
	





Shop/Company Representative	Signature:   				Stamp:




Offer Presentation
1. The offer shall be typed and signed on each page by the legal representative of the contractor.
2. The contractor shall submit detail work schedules.
3. The contractor shall submit company profile and copy of registration certificate.
4. Prices should be inclusive of all costs including labor, materials and transport, handling and storage charges. The prices will be considered fixed. No additional change of whatsoever nature and type will be accepted by ADRA.
5. The prices of the offer will be expressed in Myanmar Kyats.
6. The offer shall be submitted in a sealed envelope to the ADRA Myanmar Offices in Hpa An and Yagon . The envelopes must be clearly marked: “Tender for Middle School constructions”
7. The offer should indicate the validity of the offers. 
8. The deadline for the delivery and submission of the offer is NOT LATER Than 2:00 PM (14.00HRS) – Friday  Local time on the 25th of September, 2020. ADRA Myanmar reserves the right to reject any and all late submissions. Envelopes should be sealed and if found other means, the bid will be rejected.
9. The offers shall be written in English and/or Myanmar, but English is preferred.
10. The envelope must state the name and address of the bidder and the following information:
The envelope must have the words: “Not to be opened before Tender Opening Ceremony” in the RIGHT Hand side corner, written in English/Myanmar, but English is preferred.
11. [bookmark: _GoBack]The nationality in the tenders and provide the usual proof of nationality under the Myanmar legislation.
Upon delivery of the bid, each bidder will receive acknowledgement of delivery of the bid at the respective point of delivery.
The cost of preparation shall be borne by the bidder.
COUNTRY OFFICE:						Field Office
U Myo Zaw Htwe						U Aung Phyo Oo
Logistic Procurement Officer					Civil Engineer 
			
ADRA Myanmar						ADRA Myanmar-Hpa An Branch
Room (A, 3-2), E-Condo, 4th Floor, 				No-1/718, Kyar Inn St,
North Bazaar Road,						1 Quarter, Hpa An, Myanmar
Dagon Township, Yangon,					Mobile: 09-09 799869878					
Myanmar.							
Phone: (+95) 01- 240900/01380419		
Mobile: 09-420320637			


IMPROPER ASSISTANCE, FRAUD AND CORRUPTION

1. Bidders may not seek or obtain the assistance of employees of the ADRA Myanmar in the preparation of their tender responses. Bidders are not giving gift or funds to ADRA Myanmar employees during the bidding process or after being selected. Bids or contract may be cancelled if found and bidders will be permanently removed from the ADRA Myanmar suppliers list.
2. Bidders do not support child employment and abuse and make any necessary action to protect the right of children.
3. Bidders are not supporting or not part of a terrorist group or association.

                     				        TENDER FORMAT           please fill out in English (if possible)
Contact Details:
	Shop / Company           Name
	

	Address
	

	Contact Person    Name & NRC
	
	

	Title / Profession
	
	

	Phone / Mobil
	
	

	Email / Fax
	
	



Technical Description & Financial Offer:   All prices have to be valid for the contract period.  (Summary of Total material, labour, TAX and transportation cost)
	Description
	Quantity
	TOTAL price

	
	
	


*Please include technical drawings or pictures

Shop's/Company's Experience:



Hereby I accept the Standard Declaration & Conditions of Contract:		
(Name)					(Signature)

(Stamp)
