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(3) TENDER FORM FOR SUPPLY CONTRACT

Publication reference: BRIGHT-TLMS/2023/ADRA Myanmar
Title of contract: Supply of Teaching and Learning Materials Myanmar
Address of Contracting Authority:  ADRA Myanmar, A3-2 E-Condominium, Zay North Street (Off U-Wisara Road), Dagon Township, Yangon
One signed form must be supplied, together with the number of copies specified in the instructions to tenderers. The form must include a signed declaration using the annexed format from each legal entity making the application. The attachments to this submission form (i.e. declarations, statements, proofs) may be in original or copy. If copies are submitted, the originals must be dispatched to the contracting authority upon request. For economic and ecological reasons, we strongly recommend that you submit your files on paper-based materials (no plastic folder or divider). We also suggest you use double-sided print-outs as much as possible.

1
SUBMITTED BY

	
	Name(s) of tenderer(s)
	Nationality

	Contractor(s)
	
	

	
	
	


2
CONTACT PERSONS (for this tender)

	Name
	

	Address
	

	Telephone
	

	Fax
	

	E-mail
	


3
ECONOMIC AND FINANCIAL CAPACITY

Please complete the following table of financial data
 based on your annual accounts and your latest projections. If annual closed accounts are not yet available for the current year or past year, please provide your latest estimates in the columns marked with **. Figures in all columns must be calculated on the same basis to allow a direct, year-on-year comparison to be made (or, if the basis has changed, an explanation of the change must be provided as a footnote to the table). Any clarification or explanation which is judged necessary may also be provided.

	Financial data

Data requested in this table must be consistent with the selection criteria set in the contract notice
	Last year
<specify>
(Currency)

	Annual turnover
, excluding this contract
	

	Current assets
 
	

	Current liabilities
 
	

	[Current ratio (current assets/current liabilities)
	


4
STAFF RESOURCES

Please provide the following personnel statistics for the current year and the two previous years.

	Annual manpower
	Current year

	
	Overall
	Relevant fields1

	Permanent staff 
	
	

	Other staff 
	
	

	Total
	
	

	Permanent staff as a proportion of total staff (%)
	%
	%

	
	
	


5
EXPERIENCE

Please complete a table using the format below to summarise the major relevant supplies carried out over the past 3 years by the legal entity or entities making this tender
. 

	Name of legal entity
	Project Title
	Country
	Overall supply value (USD/Currency)

	Proportion supplied by legal entity (%)
	No of staff provided
	Description of Supplies
	Dates 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


6
TENDERER’S DECLARATION(S)

As part of their tender, each legal entity identified under point 1 of this form, must submit a signed declaration using this format. The declaration may be in original or in copy. If copies are submitted the originals must be dispatched to the contracting authority upon request.

In response to your letter of invitation to tender for the above contract,

we, the undersigned, hereby declare that:

1
We have examined and accept in full the content of the dossier for invitation to tender No BRIGHT-TLMS/2023/ADRA Myanmar. We hereby accept its provisions in their entirety, without reservation or restriction.

2
We offer to deliver, in accordance with the terms of the tender dossier and the conditions and time limits laid down, without reserve or restriction:

<description of supplies with indication of quantities 1 and quantities 2>
Transportation to SITE 1 listed

3
The price of our tender excluding spare parts and consumables, if applicable (excluding the discounts described under point 4) is:

Quantities Option 1 <insert price and currency>
Quantities Option 2 <insert price and currency>
Transportation: < insert price and currency>
4
We will grant a discount of <…>%, or <…………..> in the event of <………..>
5
This tender is valid for a period of 90 days from the final date for submission of tenders.

6 
If our tender is accepted, we undertake to provide a performance guarantee as required by Article 11 of the special conditions.

7
Our firm/company [and any subcontractors] has/have the following nationality:

<……………………………………………………………………>
8
We are making this tender in our own right.
9
In the event that our tender is successful, we undertake, if required, to provide the proof usual under the law of the country in which we are effectively established that we do not fall into any of the exclusion situations. The date on the evidence or documents provided will be no earlier than 1 year before the date of submission of the tender and, in addition, we will provide a statement that our situation has not altered in the period which has elapsed since the evidence in question was drawn up.
10
We agree to abide by the ethics clauses in Clause 23 of the instructions to tenderers and, in particular, have no conflict of interests or any equivalent relation which may distort competition with other tenderers or other parties in the tender procedure at the time of the submission of this application.

11
We will inform the contracting authority immediately if there is any change in the above circumstances at any stage during the implementation of the tasks. We also fully recognise and accept that any inaccurate or incomplete information deliberately provided in this application may result in our exclusion from this.

12 
We note that the contracting authority is not bound to proceed with this invitation to tender and that it reserves the right to award only part of the contract. It will incur no liability towards us should it do so.
13
We are aware that, our personal data may be transferred to internal audit services, to the early detection and exclusion system, to the Financial Irregularities Panel or to Donor' Anti-Fraud Office.

Yours faithfully

Name and first name: <…………………………………………………………………>
Duly authorised to sign this tender on behalf of:

<……………………………………………………………………………………>

Place and date: <…………………………………………………………….………….>

Stamp of the firm/company:

This tender includes the following annexes:

ANNEX I - TECHNICAL SPECIFICATIONS AND OFFER

ANNEX II - BUDGET BREAKDOWN 
ANNEX III – LEGAL ENTITY AND FINANCIAL INFORMATION
PUBLICATION REFERENCE: BRIGHT-TLMS/2023/ADRA Myanmar


NAME OF TENDERER: <name>

Contract title: Supply of Teaching and Learning Materials


ANNEX I - TECHNICAL SPECIFICATIONS AND OFFER

Columns 4-5 should be completed by the tenderer (must detail the specifications for what is offered) and allows the tenderer to make comments on its proposed supply and to make eventual references to the documentation.  Offers that do not permit to identify precisely the models and the specifications may be rejected by the evaluation committee. The offer must be clear enough to allow the evaluators to make an easy comparison between the requested specifications and the offered specifications.

Column 6 is reserved for the evaluation committee 
TLMS(Student Kits) – Total – 3700 Kits


	SN
	Item
	Specification
	Specification Offered
	Notes, Remark ref to document
	Evaluation committee's Notes

	1
	Exercises Book-4 Lines
	(210 x 160) mm/80pages, Ubrand
	 
	 
	 

	2
	Exercise book - 2 lines
	(210 x 160) mm/80pages, Ubrand
	 
	 
	 

	3
	Pencil
	2B, PAC-12
	 
	 
	 

	4
	Eraser
	Soft for Pencil,42 * 17 * 10mm
	 
	 
	 

	5
	Ruler
	Plastic 12 inches, include cm & inches
	 
	 
	 

	6
	Pencil Case
	Plastic, 7"x 2.5" size
	 
	 
	 

	7
	Math set
	math set in box (compass, protractor, triangle, ruler)
	 
	 
	 

	8
	Crayon 
	3 1/2 in x 5/16 inches, A set of 16colors
	 
	 
	 

	9
	Sharpener
	Manual Prism sharpener (durable plastic) or Manual Prism sharpener (Metal)
	 
	 
	 

	10
	Water Bottle
	Plastic, 1 liter capacity
	 
	 
	 

	11
	lunch box
	Origins collection lunch box 2 compartments including 1 removable Easy to open
	 
	 
	 

	12
	Sack bag
	26-50kg capacity, white color ( for packaging the above material list)
	
	
	




TLMS (Teaching Kits) – Total - 247 Kits


	SN
	Item
	Specification
	Specification Offered
	Notes, Remark ref to document
	Evaluation committee's Notes

	1
	Notebook/ register book
	A4 size, 80pages
	 
	 
	 

	2
	Ledger Book
	For Teachers, 400 pages
	 
	 
	 

	3
	Attendance Book
	Students Attendance Book, A+B
	 
	 
	 

	4
	correction fluid
	e.g., Oasis/ 12 ml
	 
	 
	 

	5
	scissors
	Approximately 6" / 150mm long
	 
	 
	 

	6
	Pen (Red)
	Ball pen size 0.6mm, Linc-3pcs/pack
	 
	 
	 

	7
	Pen (Black)
	Ball pen size 0.6mm, Linc-3pcs/pack
	 
	 
	 

	8
	Pen (Blue)
	Ball pen size 0.6mm, Linc-3pcs/pack
	 
	 
	 

	9
	Chalk
	Multi colors, 80 pcs per box
	 
	 
	 

	10
	Chalk
	White colors , 80 pcs per box
	 
	 
	 

	11
	Flip Chart
	A0 white color (50sheets per roll)
	 
	 
	 

	12
	A4 Parer
	80gm, 500sheets/pack
	 
	 
	 

	13
	Ruler
	Plastic 12" with cm & inches
	 
	 
	 

	14
	Stapler
	Stapler No.10
	 
	 
	 

	15
	Stapler Pin
	Stapler Pin No.10
	 
	 
	 

	16
	Sharpener
	Handle Type/ Hand Crank
	 
	 
	 

	17
	Myanmar Map
	Poster ( Myanmar Language )
	 
	 
	 

	18
	World Map
	Poster (Myanmar Language )
	 
	 
	 

	19
	English Alphabet
	Poster
	 
	 
	 

	20
	Myanmar Alphabet
	Poster
	 
	 
	 

	21
	Shan State Map
	Poster
	 
	 
	 

	22
	Kayah State Map
	Poster
	
	
	

	23
	Animal
	Poster (General )
	 
	 
	 

	24
	Human body anatomy laminated poster
	Poster
	 
	 
	 

	25
	Vegetable 
	Poster
	 
	 
	 

	26
	Hand Wash Soap Liquid
	500ml
	 
	 
	 

	27
	Nail Clippers
	Steel, compound lever type for fingernails
	 
	 
	 

	28
	Whiteboard marker (Blue)
	pilot marker (refillable)/ Blue pen for whiteboard (reusable)
	 
	 
	 

	29
	Whiteboard marker (Black)
	pilot marker (refillable)/ Black pen for whiteboard (reusable)
	 
	 
	 

	30
	Whiteboard marker (Red)
	pilot marker (refillable)/ Red pen for whiteboard (reusable)
	 
	 
	 

	31
	Ink (Blue)
	Pilot refill ink, Whiteboard Marker Ink 30 cc. for whiteboard marker.
	 
	 
	 

	32
	Ink (Black)
	Pilot refill ink, Whiteboard Marker Ink 30 cc. for whiteboard marker.
	 
	 
	 

	33
	Ink (Red)
	Pilot refill ink, Whiteboard Marker Ink 30 cc. for whiteboard marker.
	 
	 
	 

	34
	Tape (paper)
	Masking Tape, 50mtrs Meter roll, 72mm thick, Adhesive Single Side, 1" size
	 
	 
	 

	35
	Tape (transparent)
	2" size, 100-meter
	 
	 
	 

	36
	Permanent Marker
	Horse two-way marker, Twin-pen (Red+Blue)
	 
	 
	 

	37
	Duster (White Board)
	Lint material for white smooth erasing
	 
	 
	 

	38
	Towel
	Size 2' x 1’, Any color
	 
	 
	 

	39
	Burmese dictionary (မြန်မာအဘိဓာန်) (pocket)
	Pocket dictionary
	 
	 
	 

	40
	English -Myanmar dictionary (pocket)
	Pocket dictionary
	 
	 
	 

	41
	Zip file bag
	Good quality, Legal size, waterproof
	 
	 
	 

	42
	Sack bag
	26-50kg capacity, white color ( for packaging the above material list)
	
	
	




ANNEX II - BUDGET BREAKDOWN (Model financial offer) 
Publication Reference BRIGHT-TLMS/2023/ADRA Myanmar
A. Materials (Provide with MMK)
Please provide unit prices for the both quantities.  Selection will be based on the cost-range, and further negotiation may take place within the range quoted by the tenderer if the tenderer provides justification for variation in unit costs relating to the quantity ordered.  Fill in column F, G, I, J, K and L.
TLMS (Student Kits) - Total – 3700 Kits


	
	
	
	
	Lashio 2700 kits
	Loikaw - 1000
	TOTAL

	#
	Item
	Specification
	Unit Measurement
	Quantity   
	Unit Cost
	Total
	Quantity   
	Unit Cost
	Total
	Total quantity
	unit cost

	1
	Exercises Book-4 Lines
	(210 x 160) mm/80pages, Ubrand
	DZ
	10800
	 
	 
	4000
	 
	 
	 
	 

	2
	Exercise book - 2 lines
	(210 x 160) mm/80pages, Ubrand
	DZ
	8100
	 
	 
	3000
	 
	 
	 
	 

	3
	Pencil
	2B, PAC-12
	DZ
	2700
	 
	 
	1000
	 
	 
	 
	 

	4
	Eraser
	Soft for Pencil,42 * 17 * 10mm
	pcs
	16200
	 
	 
	6000
	 
	 
	 
	 

	5
	Ruler
	Plastic 12 inches , include cm & inches
	pcs
	5400
	 
	 
	2000
	 
	 
	 
	 

	6
	Pencil Case
	Plastic, 7"x 2.5" size
	pcs
	2700
	 
	 
	1000
	 
	 
	 
	 

	7
	Math set
	math set in box (compass, protractor, triangle, ruler)
	pcs
	2700
	 
	 
	1000
	 
	 
	 
	 

	8
	Crayon 
	3 1/2 in x 5/16 inches, A set of 16colors
	pack
	5400
	 
	 
	2000
	 
	 
	 
	 

	9
	Sharpener
	Manual Prism sharpener (durable plastic) or Manual Prism sharpener (Metal)
	pcs
	5400
	 
	 
	2000
	 
	 
	 
	 

	10
	Water Bottle
	Plastic, 1 liter capacity
	DZ
	2700
	 
	 
	1000
	 
	 
	 
	 

	11
	lunch box
	Origins collection lunch box 2 compartments including 1 removable Easy to open
	pcs
	2700
	 
	 
	1000
	 
	 
	 
	 

	12
	Sack Bag
	26-50kg capacity, white color ( for packaging the above material list)
	bag
	2700
	 
	 
	1000
	 
	 
	 
	 




TLMS (Teaching Kits)   - Total - 247 Kits
	
	
	
	
	Lashio 65 kits
	Loikaw - 182
	TOTAL

	SN
	Item
	Specification
	Unit measure
	Quantity   
	Unit Cost
	Total
	Quantity   
	Unit Cost
	Total
	Total quantity
	Total unit cost

	1
	Notebook/
register book
	A4 size, 80pages
	book
	130
	                   
	 
	364
	 
	 
	 
	 

	2
	Ledger Book
	For Teachers, 400 pages
	pcs
	65
	 
	 
	182
	 
	 
	 
	 

	3
	Attendance Book
	Students Attendance Book, A+B
	book
	130
	 
	 
	364
	 
	 
	 
	 

	4
	correction fluid
	e.g., Oasis/ 12 ml
	pcs
	65
	 
	 
	182
	 
	 
	 
	 

	5
	scissors
	Approximately 6" / 150mm long
	pcs
	65
	 
	 
	182
	 
	 
	 
	 

	6
	Pen (Red)
	Ball pen size 0.6mm, Linc-3pcs/pack
	pack
	325
	 
	 
	910
	 
	 
	 
	 

	7
	Pen (Black)
	Ball pen size 0.6mm, Linc-3pcs/pack
	pack
	65
	 
	 
	182
	 
	 
	 
	 

	8
	Pen (Blue)
	Ball pen size 0.6mm, Linc-3pcs/pack
	pack
	325
	 
	 
	910
	 
	 
	 
	 

	9
	Chalk
	Multi colors, 80 pcs per box
	box
	65
	
	
	182
	
	
	
	

	10
	Chalk
	White colors , 80 pcs per box
	box
	130
	
	
	364
	
	
	
	

	11
	Flip Chart
	A0 white color (50sheets per roll)
	roll
	65
	
	
	182
	
	
	
	

	12
	A4 Parer
	80gm, 500sheets/pack
	pack
	65
	
	
	182
	
	
	
	

	13
	Ruler
	Plastic 12" with cm & inches
	pcs
	65
	
	
	182
	
	
	
	

	14
	Stapler
	Stapler No.10
	pcs
	130
	
	
	364
	
	
	
	

	15
	Stapler Pin
	Stapler Pin No.10
	box
	130
	
	
	364
	
	
	
	

	16
	Sharpener
	Handle Type/ Hand Crank
	pcs
	65
	
	
	182
	
	
	
	

	17
	Myanmar Map
	Poster ( Myanmar Language )
	pcs
	65
	
	
	182
	
	
	
	

	18
	World Map
	Poster (Myanmar Language )
	pcs
	65
	
	
	182
	
	
	
	

	19
	English Alphabet
	Poster
	pcs
	65
	
	
	182
	
	
	
	

	20
	Myanmar Alphabet
	Poster
	pcs
	65
	
	
	182
	
	
	
	

	21
	Shan State Map
	Poster
	pcs
	65
	
	
	0
	
	
	
	

	22
	Kayah State Map
	Poster
	pcs
	0
	
	
	182
	
	
	
	

	23
	Animal
	Poster (General )
	pcs
	65
	
	
	182
	
	
	
	

	24
	Human body anatomy laminated poster
	Poster
	pcs
	65
	
	
	182
	
	
	
	

	25
	Vegetable
	Poster
	pcs
	65
	
	
	182
	
	
	
	

	26
	Hand Wash Soap Liquid
	500ml
	bottle
	65
	
	
	182
	
	
	
	

	27
	Nail Clippers
	Steel, compound lever type for fingernails
	pcs
	65
	
	
	182
	
	
	
	

	28
	Whiteboard marker (Blue)
	pilot marker (refillable)/ Blue pen for whiteboard (reusable)
	pack
	390
	
	
	1092
	
	
	
	

	29
	Whiteboard marker (Black)
	pilot marker (refillable)/ Black pen for whiteboard (reusable)
	pcs
	130
	
	
	364
	
	
	
	

	30
	Whiteboard marker (Red)
	pilot marker (refillable)/ Red pen for whiteboard (reusable)
	pcs
	130
	
	
	364
	
	
	
	

	31
	Ink (Blue)
	Pilot refill ink, Whiteboard Marker Ink 30 cc. for whiteboard marker.
	bottle
	195
	
	
	546
	
	
	
	

	32
	Ink (Black)
	Pilot refill ink, Whiteboard Marker Ink 30 cc. for whiteboard marker.
	bottle
	65
	
	
	182
	
	
	
	

	33
	Ink (Red)
	Pilot refill ink, Whiteboard Marker Ink 30 cc. for whiteboard marker.
	bottle
	65
	
	
	182
	
	
	
	

	34
	Tape (paper)
	Masking Tape, 50mtrs Meter roll, 72mm thick, Adhesive Single Side, 1" size
	pcs
	195
	
	
	546
	
	
	
	

	35
	Tape (transparent)
	2" size, 100-meter
	pcs
	195
	
	
	546
	
	
	
	

	36
	Permanent Marker
	Horse two-way marker, Twin-pen (Red+Blue)
	pcs
	390
	
	
	1092
	
	
	
	

	37
	Duster (White Board)
	Lint material for white smooth erasing
	pcs
	325
	
	
	910
	
	
	
	

	38
	Towel
	Size 2' x 1’, Any color
	nos
	65
	
	
	182
	
	
	
	

	39
	Burmese dictionary (မြန်မာအဘိဓာန်) (pocket)
	Pocket dictionary
	book
	65
	
	
	182
	
	
	
	

	40
	English -Myanmar dictionary (pocket)
	Pocket dictionary
	book
	65
	
	
	182
	
	
	
	

	41
	Zip file bag
	Good quality, Legal size, waterproof
	pcs
	65
	
	
	182
	
	
	
	

	42
	Sack bag
	26-50kg capacity, white color ( for packaging the above material list)
	bag
	65
	
	
	182
	
	
	
	






B. Transportation 
Lumpsum / Unit cost for Transportation
	No.
	Town / Site
	Organization 
	
	
	Estimated Weight (KG)
	Fixed Cost/ KG

Estimated Distance
	Estimated Transportation Cost

	1
	Kayah
	KNWO
	
	
	 
	 
	 

	2
	Lashio
	TEI
	
	
	 
	 
	 

	Total
	
	
	 
	 
	 


ANNEX III – LEGAL ENTITY AND FINANCIAL INFORMATION

Publication Reference: BRIGHT-TLMS/2023/ADRA Myanmar
Banking Information Form
	Account Name
	

	Account Number/ IBAN
	

	Currency
	

	BIC/ SWIFT Code
	

	Branch Code
	

	Bank Name
	

	Address of Bank Branch
	Street and Number

Town/ City

Post Code

Country

	Account Holder Name
	

	Address of Account Holder
	Street and Number

Town/ City

Post Code

Country

	Remarks

	Bank Stamp and Signature of Bank Representative (or attach copy of recent bank statement that is stamped and signed) 
	Date (Obligatory)

	
	Signature of Account Holder (Obligatory)


Legal Entity Form

	Official Name
	

	Business Name (if different)
	

	Abbreviation
	

	Legal Form
	

	Branch Code
	

	Type
	For Profit  / non-profit

	Main Registration Number
	

	Secondary Registration Number
	

	Place of Registration
	Town/ City

Country

	Date of Registration
	

	VAT/ Tax number
	

	Address of Head Office
	Street and Number
PO Box
Town/ City

Post Code

Country
Phone

Email

	Date
	Stamp

	Signature of Representative


	


� If this application is submitted by a consortium, the data in the table above must be the sum of the data in the corresponding tables in the declarations provided by the consortium members — see point 7 of this tender form. Consolidated data are not requested for financial ratios.


� The gross inflow of economic benefits (cash, receivables, other assets) arising from the ordinary operating activities of the enterprise (such as sales of goods, sales of services, interest, royalties, and dividends) during the year.


� A balance sheet account that represents the value of all assets that are reasonably expected to be converted into cash within one year in the normal course of business. Current assets include cash, accounts receivable, inventory, marketable securities, prepaid expenses and other liquid assets that can be readily converted to cash.  


� A company's debts or obligations that are due within one year. Current liabilities appear on the company's balance sheet and include short term debt, accounts payable, accrued liabilities and other debts.


� Amounts actually paid, without the effect of inflation.
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